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You are asked to or wish to share 

information 

Is there a clear and legitimate 

purpose for sharing the 

information? 

Not Sure Seek Advice No Do Not Share 

Yes 

Can a person be identified from 

the information? 
No 

You Can Share the 

Information 

Yes 

Is the information confidential? No 
You Can Share the 

Information 
Not Sure Seek Advice 

Yes 

Can you anonymise the 

information and still achieve the 

purpose of sharing? 

Yes 

Anonymise the 

Information 

Before Sharing 

No 

Do you have clear and informed 

consent to share the information? 
Yes 

You Can Share the 

Information  

No 

Do you have a statutory 

obligation, a specific statutory 

power or a court order to share? 

Yes 
You Can Share the 

Information 
Not Sure Seek Advice 

No 

Is a child or young person at risk of 

significant harm, abuse or threat to 

life?   

You Can Share the 

Information 

[Follow your child 

protection and 

safeguarding 

procedures] 

No 

Are you sufficiently concerned 

about the child or young person 

that you consider there is a risk of 

harm and wish to share the 

information? 

You Can Share the 

Information 
No Do Not Share 

Sharing Information: Identify how much information to share – only share information if it is 

necessary and proportionate to share. 

 Distinguish fact from opinion. 

 Ensure you are giving the information to the right person. 

 Information must be shared securely. 

 Consider if it is appropriate/safe to inform the child or young person or 

their parents that you have shared the information. 

Record the Decision:   Record what information you shared, who it 

was shared with and your reasons for the 

decision. 

Advice:   Seek advice if unsure what to do at any stage and record 

the outcome of any discussions. 

Yes Not Sure 
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Seek Advice 


